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FL Statutes and City Code discuss “pension” plans; yet when these boards were 
named, they became “retirement” plans.  FL Statute uses the term “police,” not “police 
officer.”  USE CONSISTENT TERMINOLOGY. 
 
FL Statute specifically allows City Council to change the term of office (up to 4 years).  It 
allows virtually nothing else to be changed. 
 
There is at least one version of bylaws for “Retirement Plans Boards of Trustees” 
(covering both General Employees and Firefighters & Police).  It contains provisions 
that conflict with FL Statute and City Code.   There is another document with the same 
title that simply repeats some of the City Code provisions; it serves no useful purpose. 
ALL DOCUMENTS RELATING TO THESE BOARDS OTHER THAN THOSE IN THIS 
HANDBOOK NEED TO BE RESCINDED. 

 
 

RETIREMENT PENSION PLAN BOARD OF TRUSTEES, FIREFIGHTERS & POLICE 
State Law References:  F.S. Chapters 175 (Firefighters) and 185 (Police) 

City Code Reference:  Chapter 46, Article III 
 
 
Generally.  This board administers the City’s pension plan for firefighters and police.  
 
Number of Members:  5 trustees 

• 2 legal residents of the City appointed by City Council 
• 1 firefighter and 1 police officer elected by their Pension Plan members 
• 1 member elected by the other four board members, then ministerially 

appointed by Council 
Trustees appointed by City Council may serve simultaneously on the General Employees Pension Plan 
Board of Trustees. 
 
 
Term of Office.  2 years   3 years 
 
Financial Disclosure.  Limited financial disclosure is required for these boards.  See “Financial 
Disclosure” in Section 3 of this Handbook. 
 
Support Staff/Recording Secretary.  Florida League of Cities (per Meeting Administration Services 
Agreement) 
 
Regular Meetings:   4th Thursday in February, May, August, November @ 2:00 PM in Council 
Chamber (or other time and/or place approved by the City Manager).  Must meet at least quarterly.  
 

 
 

See the following for complete information about this board: 
F.S. Chapters 175 (Firefighters) and 185 (Police) 

City Code Chapter 46, Article III 
These State and City laws shall take precedence over any conflicting provision(s) of this Handbook.   

 
 



 

 

 
 

 
RETIREMENT PENSION PLAN BOARD OF TRUSTEES, GENERAL EMPLOYEES 

City Code Reference:  Chapter 46, Article II 
 
 
Generally.  This board administers the City’s pension plan for general employees.  
 
Number of Members:  5 trustees 

• 3 legal residents of the City appointed by City Council 
• 2 employee members of the General Employees Pension Plan elected by 

members of their Pension Plan 
Trustees appointed by City Council may serve simultaneously on the Firefighters & Police Pension Plan 
Board of Trustees. 
 
Term of Office.  2 years   3 years 
 
Financial Disclosure.  Limited financial disclosure is required for these boards.  See “Financial 
Disclosure” in Section 3 of this Handbook. 
 
Support Staff/Recording Secretary.  Florida League of Cities (per Meeting Administration Services 
Agreement) 
 
Regular Meetings:  Immediately following the Firefighters & Police Pension Plan Board of Trustees 
meeting (which is held on the 4th Thursday in February, May, August, November @ 2:00 PM) in Council 
Chamber (or other time and/or place approved by the City Manager).  Must meet at least quarterly. 
 
 
 
 

See City Code Chapter 46, Article II, for complete information about this board. 
City Code Chapter 46, Article II, shall take precedence 

over any conflicting provision(s) of this Handbook.   
 
  



 

 

This board has a Charter which repeats part of the City Code, conflicts with other parts, 
is woefully outdated, and now serves no useful purpose.  ALL DOCUMENTS RELATING 
TO THIS BOARD OTHER THAN THOSE IN THIS HANDBOOK NEED TO BE RESCINDED. 

 
COMMUNITY REDEVELOPMENT AGENCY ADVISORY COMMITTEE BOARD 

State Law Reference:  F.S. Chapter 163, Part III 
City Code References:  Chapter 31, Sections 31-5 and 31-8 

 
Board Established.  A Community Redevelopment Agency Advisory Board is hereby established.  
[In accordance with Florida law, unless the Brevard County Commission extends the authority of the 
Community Redevelopment Agency beyond its 25-year statutory limit, this board will be terminated no 
later than May 21, 2027.]   
 
Duties.  The jurisdiction of this board is confined to the Community Redevelopment District.  This board 
performs the following duties:  

• Make recommendations to the Community Redevelopment Agency (CRA) Board regarding 
implementation of the Community Redevelopment Plan and any Plan amendment(s); 

• Provide the CRA Board with quarterly written reports on the status of projects undertaken by 
this board; 

• Make recommendations to the CRA Board regarding the annual budget for the Community 
Redevelopment District; 

• In accordance with City Code Sec. 2-96, while maintaining its autonomy, (1) coordinate with the 
Comprehensive Planning Advisory Board upon notification that CPAB is considering an area(s) 
in which this board is involved and (2) submit to City Council a written report of any 
disagreement with CPAB.  

 
Number of Members.  9 primary members and 2 alternates 
 
Special Eligibility Requirement.  Members of this board must be residents of the City or be engaged 
in business within the Community Redevelopment District.  "Engaged in business" means owning a 
commercial property or business, practicing a profession, or performing a service for compensation, or 
serving as an officer or director of a corporation or other business entity so engaged. 
 
Term of Office.   3 years 
 
Financial Disclosure.  Not Required 
 
Support Staff/Recording Secretary.  City Clerk’s Office (or other staff approved by the City Manager) 
 
Regular Meetings.  3RD Thursday of each month at 7:00pm in the Council Chamber (or other time 
and/or place approved by the City Manager)  
 
   
Everything contained in the City Code regarding this advisory board (shown below) is contained 
in this Handbook.  THIS PORTION OF THE CODE SHOULD BE RESCINDED. 
 
Sec. 31-5. - Creation of community redevelopment agency advisory committee; composition; 
terms; chairperson and vice-chairperson. 
 

(a) A community redevelopment agency advisory committee is hereby created and shall consist of 
nine members who shall be appointed from time to time by the city council to serve as agency 
committee members. For the purpose of initial appointment, three members shall be appointed 
for one year, three shall be appointed for two years, and three shall be appointed for three 



 

 

years. In addition, the city council shall appoint two alternate members, designating them as 
such. Alternate members shall attend all committee meetings regardless of whether a quorum 
of regular members is seated. Alternate members may always participate in committee 
deliberations and debate, but they may make motions and vote only in the absence or voting 
disqualification of a regular member, or the vacancy in a regular member's seat. When a 
regular member is absent and both alternate members are present at a meeting, the alternates 
shall rotate as the voting member for the duration of the meeting. 
 

(b) Appointees shall serve terms of three years each. Each committee member shall serve until his 
or her successor has been appointed. THEY CAN’T BE STOPPED FROM JUST QUITTING.  
All committee members must continuously satisfy the requirements for being a committee 
member. 

 
(c) In the event of the death, resignation or removal from office of a committee member, any 

individual appointed to fill a vacancy shall fill the remainder of the term of the person whose 
action created the vacancy in office. 

 
(d) Any person may be appointed to serve as a committee member, provided that said person is a 

resident of the city, or is engaged in business within the community redevelopment area. For 
purposes of this section, "engaged in business" means owning a commercial property or 
business, practicing a profession, or performing a service for compensation, or serving as an 
officer or director of a corporation or other business entity so engaged. 

 
(e) The city council shall appoint the initial chairperson and vice-chairperson to serve until January, 

2014. In January, 2014, and each January thereafter, the committee shall elect a chairperson 
and vice-chairperson from among its then-regular members. The term of the chairperson and 
vice-chairperson shall be for a period of one year, provided, however, that nothing shall prohibit 
the committee from electing a chairperson or vice-chairperson to succeed himself or herself. 
The chairperson and vice-chairperson of the committee must be regular members of the 
committee at all times during their tenure. 

 
Sec. 31-8. - Officers of community redevelopment agency advisory committee; rules of 
procedure; sessions. 
 

(a) The chairperson of the advisory committee shall preside at all meetings of the community 
redevelopment agency advisory committee. In the absence, incapacitation or disqualification of 
the chairperson, or upon the chairperson's refusal to act as directed by the community 
redevelopment agency advisory committee, the vice-chairperson shall preside at all meetings of 
the advisory committee. 

 
(b) The presence of a majority of the members shall constitute a quorum of the advisory committee 

for meeting purposes. Action may be taken by the advisory committee upon a vote of the 
majority of the advisory committee members present. 

 
(c) The advisory committee shall utilize the most current Scott, Foresman Robert's Rules of 

Order Newly Revised edition as its official rules of procedure. The advisory committee is 
authorized to make such other rules as appropriate, which rules may supersede Robert's Rules 
of Order Newly Revised. 

 
(d) All meetings of the advisory committee and an agenda of said meeting shall be advertised as 

required by law by posting a notice at city hall setting forth the time, place, and date of said 
meeting and an agenda of said meeting. The meeting notice should also specify that more than 
one member of the city council may be in attendance at the meeting. 

 



 

 

 
 
There exist at least 2 different sets of bylaws for CPAB.  They conflict with each other 
and with this Handbook, and they contain provisions which are ignored today (if not 
always).  They serve no useful purpose.  ALL DOCUMENTS RELATING TO CPAB 
OTHER THAN THOSE MENTIONED IN THIS HANDBOOK NEED TO BE RESCINDED. 

 
All useful provisions of City Code Chapter 2, Article III, Division 2, are contained in the 
Handbook.  WE SHOULD RESCIND THIS SECTION OF THE CODE. 
 
 
 

COMPREHENSIVE PLANNING ADVISORY BOARD 
State Law Reference:  Community Planning Act, F.S. 163.3161 thru 163.3217 

City Charter Reference:  Article IV, Sec. 4.02(b) 
City Code Reference:  Chapter 2, Article III, Division 2 

 
 
Board Established.  A Comprehensive Planning Advisory Board is hereby established to serve as the 
City’s local planning agency.  
 
Duties.  CPAB performs the following duties: 

• Assist the City Council in its obligation under the Community Planning Act (F.S. Chapter 163); 
• Develop a comprehensive plan for the City in accordance with FS Chapter 163; 
• Examine and comment on the feasibility and implementation of matters submitted to it by the 

City Council; 
• Assist in the coordination of City plans with county, state, and national plans, and assess the 

effect of those higher-authority plans on the City; 
• Coordinate its work with that of other applicable City boards and the Fire Department to ensure 

full consideration of areas in which they are involved.  
o The CPAB Chair shall notify the other boards’ chairs and the Fire Department when 

matters involving their areas of responsibility are to be considered. 
o The other boards retain their autonomy, and written reports of any disagreement shall be 

submitted to the City Council.  
• In accordance with City Charter 4.02(b), perform the duties of the local planning agency by 

preparing the City’s Comprehensive Plan and Plan amendments. 
 
Number of Members.  6 to 10 primary members and 2 alternates  (CPAB Bylaws say 6-12.) 
   DO WE WANT TO SET A SPECIFIC NUMBER, RATHER THAN A RANGE? 
 
Term of Office.  3 years 
 
Financial Disclosure.  Limited financial disclosure is required for this board.  See “Financial 
Disclosure” in Section 3 of this Handbook. 
 
Support Staff/Recording Secretary.  City Clerk’s Office (or other staff approved by the City Manager) 
 
Regular Meetings.  4th Monday at 7:00 p.m. in the Council Chamber (or other time and/or place 
approved by the City Manager) 
 
 
 
 



 

 

ALL OF THE FOLLOWING PROVISIONS EXCEPT THOSE HIGHLIGHTED IN YELLOW ARE 
CONTAINED IN THIS HANDBOOK.  WE SHOULD RESCIND THIS SECTION OF THE CODE. 
 

Division 2.  Comprehensive Planning Advisory Board 
State Law References: Local Government Comprehensive Planning and Land Development Act, F.S. §163.3161 et seq. 

Sec. 2-91.  Established. 
A city local government comprehensive planning advisory board is hereby established to assist the city 

council in its obligation under the Local Government Comprehensive Planning and Land Development Act, F.S. 
§163.3161 et seq.  
 
Sec. 2-92.  Organization; members.  

The comprehensive planning advisory board shall consist of not more than ten and not less than six voting 
members, plus two alternate members, appointed by the council.  The board shall adopt its own bylaws and elect 
its own officers.  All members shall be qualified electors of the city and shall serve without compensation.  
 
Sec. 2-93.  Term of office; vacancies.  

Each member of the comprehensive planning advisory board shall be appointed for a term of three years. 
Vacancies shall be filled for any unexpired term in the same manner as for initial appointments.  
 
Sec. 2-94.  Responsibilities.  

The comprehensive planning advisory board is charged to develop a comprehensive plan for the city in 
accordance with the intent of the Local Government Comprehensive Planning and Land Development Act. The 
board is further charged to examine and comment on the feasibility and implementation of programs submitted to 
it by the city council, to assist in the coordination of city plans with county, state and national plans, and to assess 
the effect of higher-authority plans on the city.  
 
Sec. 2-95.  Reports.  

A yearly status report from the comprehensive planning advisory board shall be submitted to the city 
council by July 1 of each year. Intermediate reports may be submitted at any time.  * 
 
Sec.  2-96  2-95.  Coordination of activities. 
 (a)  The comprehensive planning advisory board shall coordinate its work with that of other city 
boards and the volunteer fire department to ensure full consideration of areas in which they are involved. Each 
board and the volunteer fire department shall designate their representative.  The CPAB chair shall be responsible 
for notifying the other boards’ chairs when matters involving their areas of responsibility are to be considered. 
 (b)  The chairman of the board shall be responsible for notifying the designated representatives when 
matters involving their areas of responsibility are to be considered. 
 (c b)  The other boards and the volunteer firefighters retain their autonomy and written reports of 
disagreement shall be submitted to the council.  
 
* One version of Bylaws requires the yearly status report to consist at the least of a compilation 
of minutes for all meetings the board held during the preceding year to be submitted by the staff 
recording secretary to the city council by July 1 of each year.  COUNCIL ALREADY HAS 
ACCESS TO THE MINUTES. 
 
Other worthless goodies from the 1994 Bylaws:  

• The Board may, subject to the approval of the City Council and within the financial 
limitations set by appropriations and available funds, employ such experts and staff as 
may be deemed proper.  CITY BOARDS DO NOT HIRE PEOPLE! 

• Proposes an operating budget to the Council as needed.  
• At a minimum, Board will meet quarterly.  
• Board shall elect a Secretary (not the staff secretary). 
• Special provisions for removal from board. 



 

 

Section 5 
 

Forms 
 
 
 
CITY OF SATELLITE BEACH 

 
• Application To Serve on City Boards 

 
• Attendance Record 

 
• Ex Parte Communication Disclosure 

 
• Board of Adjustment Forms 

! Variance Application 
! Information for Variance Applicants 
! Variance Checklist 
! BOA Procedure for Administrative Review or Variance Public Hearings 
! Legal Ad for Variance Public Hearing 
! Need forms for Administrative Review 

 
 
STATE OF FLORIDA 

 
• Form 1 - Statement of Financial Interests 

 
• Form 1F - Final Statement of Financial Interests 

 
• Form 4A - Disclosure of Business Transaction, Relationship, or Interest 

 
• Form 8B - Memorandum of Voting Conflict for County, Municipal, and Other Local 

 Public Officers 
 

• Form 9 - Quarterly Gift Disclosure (Gifts over $100) 
 

• Form 10 - Annual Disclosure of Gifts from Governmental Entities and Direct Support 
   Organizations and Honorarium Event-Related Expenses 
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